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LAWYERS' COMMITTEE FOR CIVIL RIGHTS UNDER LAW

OF THE BOSTON BAR ASSOCIATION
294 WASHINGTON STREET, SUITE 443
BOSTON, MASSACHUSETTS 02108
TEL (617) 482-1145
FAX (617) 482-4392

Email:  office@lawyerscom.org
                                                                                                  Web:  www.lawyerscom.org
Date
Attorney, Esq.

Firm

Address

City, State  Zip

Dear [Attorney’s First Name]:

Thank you for your interest in representing [Client Name] in connection with [Business Name].  Enclosed please find the following documents to aid in your representation of [Client’s First Name]: (i) guidelines that explain the representation process, and (ii) a list of several non-legal resources in the event the client needs access to other services beyond legal assistance.  As you will note in the enclosed representation guidelines, we ask that you send us a copy of the signed engagement letter, contact us with any questions or issues that arise, and notify us when you and the client have completed the project.  If you have not yet met with the client, we would be more than happy to sit in on this initial meeting if you feel it would be helpful.

Please feel free to call me at (617) 482-1145 x227 anytime if I can be of assistance to you in any way.  Again, thank you for handling this matter.

Very truly yours,

Laurie Hauber

Enclosures (2)

