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LAWYERS' COMMITTEE FOR CIVIL RIGHTS UNDER LAW

OF THE BOSTON BAR ASSOCIATION
294 WASHINGTON STREET, SUITE 443
BOSTON, MASSACHUSETTS 02108
TEL (617) 482-1145
FAX (617) 482-4392

Email:  office@lawyerscom.org
                                                                                                         Web:  www.lawyerscom.org
Date

Client Name

Address

City, State  Zip

Dear [Client Name],

I am pleased to inform you that [Attorney Name], an attorney from [Firm Name], is representing you in connection with (i) [Legal Issue] and (ii) [Legal Issue]. 

The representation by the Economic Justice Project’s participating law firms and attorneys is limited to specific projects.  Consequently, [Firm Name]’s representation is limited to the matters included above and any others you and [Attorney Name] identify during your initial meeting.  If you require additional legal services, please contact me and I will be happy to accommodate your request as best I can.

While the legal services are provided free of charge, there may be costs charged by state and federal agencies, such as filing fees.  These costs are the responsibility of you as the client.  In addition, we require that all clients of the Economic Justice Project agree to the following:

· maintain contact with us and complete a questionnaire regarding the services you received upon completion of your representation;

· inform us of any change of address and phone number; and

· call in advance if you cannot attend an appointment related to your representation.

Lastly, as you may be aware, the Economic Justice Project is a non-profit program of the Lawyers’ Committee for Civil Rights Under Law of the Boston Bar Association (“Lawyers’ Committee”).  The Lawyers’ Committee is a non-profit civil rights organization committed to combating discrimination based on race and national origin.  Our ability to help other businesses like yours depends on donations.  We hope that once your business is up and running successfully that you will remember us and make a contribution to the Economic Justice Project so that we can continue to help other businesses.

I am glad we can help you with these matters.  If you have any questions about the information in this letter or your representation, please do not hesitate to call me at (617) 482-1145 x 227.   I wish you all the best and look forward to speaking with you as your business progresses.

Sincerely,

Laurie Hauber 

The Economic Justice Project

CC: [Community Organization Contact]
