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Nonprofit Organization

Request for Legal Assistance Form

This form will help Community Legal Resources (CLR) staff learn more about your organization and its legal needs.  Include any information that you think might be of interest, using additional sheets if necessary.  It is important that you provide as much detail and be as candid as possible so that we can evaluate your application quickly and fairly.

CLR works to meet the long-term legal needs of community-based organizations throughout Detroit and Michigan by serving as a pro bono coordinator, identifying community groups needing services and matching them with qualified volunteer attorneys to fulfill those needs.  All legal services are free of charge; your organization is only responsible for out-of-pocket expenses such as copying and governmental fees.  CLR staff monitor these relationships and work to ensure that both parties are satisfied with the representation.

To be eligible for CLR assistance, a group must meet one of the following criteria:

____
(1) the organization's membership be comprised of at least 51 percent low-income persons (defined as persons whose income does not exceed 125% of the Federal Poverty Income Guidelines);

____
(2) the organization's statement of purpose includes activities to benefit low-income, disadvantaged and/or distressed communities; or

____
(3) the matter on which legal assistance is sought raises issues of significant legal consequence to low-income, disadvantaged and/or distressed communities.

	Name of Organization:

	Address: 

	Phone#:                                                       Fax#

	Email Address:


Contact Information

	Name of Contact Person:

	Signature:                                                                     Date:   

	Position/Relation to Organization:

	Address:

	Work Phone:                                                 Home phone:

	Email Address:


Organizational Background and Structure

Please describe the purpose and/or mission of the organization.

	

	

	

	

	


When and how did the organization form?

	

	

	

	

	


Is your organization incorporated?  

(Yes  (No:  If so, attach a copy of your current Articles of Incorporation and by-laws.

Has your organization been designated as tax-exempt by the Internal Revenue Service?

(Yes  (No:  If so, attach a copy of your IRS determination letter.

How many members does the organization have?  ______

About how many individuals does the organization serve annually? _______

What geographic region does the organization serve?

	

	

	


Please attach a list of Board members and staff.

Program Activities

Please list the activities and programs of your organization which have taken place in the past.  If you have written brochures or other materials, please include them.

	

	

	

	

	

	


Please list your organization’s “service targets” for the current year, if available (e.g. “build 10 units of affordable housing,” “provide employment training for 100 youth”).
	

	

	


Would you describe your organization as “faith-based?” (Yes  (No  

    If so, please describe how your program, or the legal issue at hand, relates to the broader community, i.e. what is your community base outside of the congregation?

	

	

	


Financial Information

What is the organization's annual budget? _________________

Are you now, or do you hope to become, a Michigan State Housing Development Authority (MSHDA) grantee?  ( Yes  ( No

Does your budget contain a line for legal fees?

( Yes  ( No  If yes, amount $___________________

Please include an annual report or income/expense statement (with a breakdown of income sources and expenses) for the most recent fiscal year.

If your organization is just forming, please detail where the organization has sought or plans to seek funding.

	

	

	


Legal Needs

Describe as specifically as possible the legal needs for which your organization seeks assistance.  Identify the time frame for when the assistance is needed.  If you have documents, such as a project proposal and budget, contracts, title documents, etc., please provide copies of them.

	

	

	

	

	

	

	

	

	


If you have a need for ongoing legal advice, or anticipate future legal needs, please list the issues for which you may need assistance.

	

	

	

	

	


Has a lawyer ever worked with your organization on the problems for which you now seek legal advice? ( Yes  ( No

If so, please provide the lawyer's name_________________________________, firm name_____________________________________, and telephone number __________________________, as well as a description of the work that was done.

	

	

	


Why is this lawyer no longer representing your organization in this matter?

	

	

	


Aside from this matter, please provide the names and affiliations of all lawyers who have represented your organization and describe the services s/he provided.

	

	

	


Other technical needs

Are you a new organization? ( Yes  ( No

If so, have you contacted any other technical assistance providers for help with organizational issues, Board development, etc.? ( Yes  ( No

If so, please list.

	

	


Would you like information regarding assistance in any of the following areas (check all that apply):

	 FORMCHECKBOX 
 Board development

	 FORMCHECKBOX 
 Organizational development

	 FORMCHECKBOX 
 Fundraising/ grantwriting

	 FORMCHECKBOX 
 Community organizing

	 FORMCHECKBOX 
 Financial management

	 FORMCHECKBOX 
 Other_____________________________________________________


Please describe any other technical assistance you have been provided and whether this service was paid for or provided without charge.

	

	

	

	


How did you hear of Community Legal Resources?

	

	


Please be sure that you have included the following, if applicable:

Program outline, brochures and other materials ( Organizational documents (articles of incorporation, bylaws and amendments) ( IRS determination letter ( List of officers, directors and staff members ( Annual reports or income and expense statement


Community Legal Resources

900 Michigan Building ( 220 Bagley

Detroit, Michigan  48226

(313) 964-4130

fax:    964-1192










Return this application to…
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